
SHARON GLEN ASSOCIATION 
2301-2413 Sharon Road, Menlo Park, CA 94025 
ARCHITECTURAL CHANGE REQUEST FORM 

 
Date:  
 
To:  Architectural Control Committee 
 
Subject: Proposed change 
 
Owner(s):  
 
Sharon Glen Address:   
 
Home Phone:             Work Phone:  
 
Description of change:   
 
 
     
 
 
 
 
 
Owner’s Signature(s):   
 
Please submit five (5) copies of this completed form (plus any additional descriptive plans and/or photos) 
to: Sharon Glen Association, c/o Ferrari Management Company, 444 First Street #A, Los Altos, CA 
94022, 650-917-9911 
 
Notes: 
1) It is the responsibility of the unit owner to obtain all permits required by the City of Menlo Park. 
2) If the project is not completed within two (2) years of HOA approval, the owner must resubmit 
the Architectural Request to the HOA for approval. 
 
 
 
(For Architectural Control Committee Use Only) 
 
[     ]  Approved   [     ]  Denied 
 
Comments:   
 
 
 
Committee Representative(s):   
 
Signature(s):   
 
Date:  
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Architectural Request Form Assistance 
 
This information is provided to assist you with completing the Architectural Change Request form. 
 
Examples of projects which do NOT require written approval: 
 

• Interior painting and floor coverings, light fixtures, etc. 
• Repair of existing electrical, plumbing, phone, etc. 
• Window coverings (as long as they appear white to the outside) 
• Touch-up exterior painting (using existing Sharon Glen paint and color) 
• Deck, patio and front door plants (which follow Sharon Glen guidelines) 
• Garage door replacement. Note: The door must meet the approved design and paint color 

as specified on the Sharon Glen website: www.SharonGlen.org 
 
Examples of projects which DO require written approval: 
 
• Window and exterior door replacements 
• Kitchen and bathroom remodel 
• Removing an interior wall 
• Adding new or additional laundry services 
• Replacing a deck surface 
• Anything which would attach (screw into or penetrate) an exterior surface 
• Placement of anything on a building roof 
• Any change to the Common Area 
 
Additional guidelines and suggestions: 
 
• Plans, drawing, sketches, photos and reference materials are often helpful in describing a 

new project to the Board. 
• Please submit five (5) copies of this completed form (plus any additional descriptive plans 

and/or photos) to the Property Manager. 
• It is the unit owner’s responsibility to obtain all permits required by the City of Menlo Park. 
• The City of Menlo Park will cancel a building permit if there has been no on-site inspection 

for a period of six months. 
• Requests for changes to a unit’s visible exterior require plans or drawings to be submitted 

for Board approval. 
• For exterior projects requiring approval, please refer to the Sharon Glen HOA Guide (pg 5 

- Architectural Control) and CC&Rs (Sect 7.9) for procedural details. 
• New window and door installation must integrate properly with the exterior wall’s weather 

barrier (under the existing siding) consistent with standard water proofing practices. 
• New windows should conform to the Sharon Glen preferred ‘Dark Bronze’ or ‘White’ 

exterior finish color. 
• Deck under-structures are the responsibility of the HOA but the deck surface is the 

owner’s responsibility. However, approval is required to change the deck surface. 
• Use only water-based, low VOC paints to avoid causing health risks to your neighbors. If 

you plan otherwise, please inform the Board of the details prior to use. 
• Disposal of demolition waste via the Sharon Glen trash and recycling collection system is 

prohibited. It is the resident’s responsibility to inform their contractor. 
• Because of building age, some Sharon Glen building materials were found to contain 2% 

encapsulated asbestos. You may wish to inform your contractor. 
• Only due to building age, it is assumed that lead-based paint has been used in the interior 

of Sharon Glen units. You may wish to inform your contractor. 
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